Food Products and Dairy Products for
Jefferson C-123 School District

Proposal Opening Date: May 1, 2026
Closing Date and Time: May 20, 2026 at 4:00 p.m. CST.  
Bid Opening: May 21, 2026 at 6:30 p.m. CST in the School Library. 

Enclosed is a Request for Proposals (RFP) seeking vendor(s) to provide food products and/or dairy products to the Jefferson C-123 School District (“District”). Responsive Proposals may be made for both food products and dairy products, food products individually, or dairy products individually. Proposals must comply with all federal, state, and local regulations. Information regarding the products to be provided, information which must be submitted as part of a Proposal, and related details are included in the enclosed RFP. 
All interested parties must submit sealed Proposals by the closing date and time above. No late Proposals will be accepted. The District reserves the right to reject any and all bids and to waive minor informalities and irregularities. The District will review bids and make a determination and selection of the lowest responsible bidder.
Companies are to submit two (2) copies of their Proposals, delivered in sealed envelopes, clearly marked with the following: 
	Jefferson C-123 School District
	Attn: Dallas Giedd, Superintendent
	Re: Food Product/Dairy Product Bid
	37614 US Highway 136
	Conception Jct., MO 64434
All communications and questions regarding this RFP must be directed to: 
	Dallas Giedd, Superintendent
	660-944-2316 
	dgiedd@jc123.k12.mo.us
No bids may be withdrawn for a period of sixty (60) days following opening of bids. Any bidder may withdraw his bid prior to the scheduled closing time for receipt of bids. No bid shall be withdrawn for thirty (30) days after the scheduled closing time for receipt of bids.


Part I: Introduction and Process
1. Information 

The District is requesting District-wide proposals to provide food products and/or dairy products for the 2026-2027 school year. The District is comprised of approximately 135 students across Pre K-12, all centrally located in one building. 

2. Proposal Due Date and Time

In order to be considered, two (2) sealed copies of the Proposal must be received by the District at the address stated below by personal delivery or by U.S. Mail by May 20, 2026, at 4:00 p.m. CST.  

Jefferson C-123 School District
Attn: Dallas Giedd, Superintendent
Re: Food Product/Dairy Product Bid
37614 US Highway 136
Conception Jct., MO 64434

3. District Terms

a. The District reserves the right to waive minor technical defects in a bid, reject any and all bids, reject any part of a bid, advertise for new bids, or make the purchase on the open market if the product or service can be obtained at a better price.

b. The District reserves the right to design the evaluation criteria to be used in selecting the best bid.

c. The District reserves the right to provide the ﬁnal contract for mutual consideration and agreement. Should any diﬀerences arise as to the meaning or intent of the speciﬁcations, the District’s decision shall be ﬁnal and conclusive.

d. No bids may be withdrawn for a period of sixty (60) days following opening of bids. Any bidder may withdraw his bid prior to the scheduled closing time for receipt of bids. No bid shall be withdrawn for thirty (30) days after the scheduled closing time for receipt of bids.

e. Federal and state laws, local ordinances and Board Policies apply to contracted services. No portion of any master service agreement or contract may violate these laws, ordinances, and policies. Any such portion of a master service agreement or contract that does violate these laws, ordinances, and policies will be considered null and void.

f. The winning bid will be awarded during the May 21, 2026, Board of Education meeting. Vendors submitting bids will be notified of the status of their bids via email after May 21, 2026. 

4. Payment

The District is exempt from sales tax and use taxes. Taxes shall not be listed in a proposal or on invoices. A copy of the letter exempting the District from paying these taxes is available from the District upon request by the contractor/vendor. 

A payment schedule shall be decided on with the chosen contractor/vendor. Said schedule shall be part of the contract between the contractor/vendor and District, subject to the terms of this RFP. 

There shall be no hidden costs associated with this proposal. If the contractor/vendor foresees any additional or unexpected costs or charges to be made, these charges need to be explained in the proposal. 

No payment at all shall be due or owing for the sale transaction unless and until the applicable transaction closes successfully. If the District elects not to sell the property, the District shall be under no obligation to make any payment to the selected ﬁrm.

Part II: Instructions to Bidders
1. Selection Process and Minimum Requirements

Each contractor/vendor must meet the following minimum qualifications: 

a. Contractor/vendor shall conform with the requirements listed in this request. 

b. The selected contractor/vendor shall have the responsibility to ensure the services are provided to the District by the selected contractor/vendor. Contractor/vendor may not use subcontractors to fulfill any obligations within its contract with the District. 

c. Contractor/vendor must be licensed with the necessary legal entities such as the State of Missouri, county, local municipalities, etc. to perform the contracted services. 

d. Contractor/vendor must have all proper certifications to provide the contracted services. 

e. While the District may order some food products in bulk, it less likely to order perishable food products or dairy products in bulk. Contractor/vendor must consider the District’s population size and bulk purchasing needs and restrictions in its Proposal.

2. Required Proposal Format and Content

The proposal should contain the following sections in the order presented below. Proposals that do not include these sections may be considered non-responsive and, as such, may not be considered. 

a. Section 1: Proposal Cover Sheet
Fill out the Proposal Cover Sheet in Appendix A below and include this document as the first page of the submitted proposal.  

b. Section 2: Letter of Intent
The proposal should be introduced with a letter of interest that includes a 
synopsis of the company’s services and highlights the capacity to perform the 
work. The letter should be signed by the individual with contract signature 
authority for the company.

c. Section 3: Profile and Experience 
Outline company history, scope of services oﬀered, size of the company, and        location. The District is interested in the experience of the 
company and/or the proposed project leaders in the area of expertise requested. Identify the project’s principal contact and contact information. The company should list and describe any prior or ongoing engagements or professional relationships that would constitute a potential conﬂict of interest, together with a statement explaining why such relationships do not constitute a conﬂict of interest relative to performing the proposed project. The company covenants and agrees that the company and its oﬃcers, employees, and subcontractors will have no interest, including personal ﬁnancial interest, and will acquire no interest, either directly or indirectly, that will conﬂict in any manner with the performance of the services called for under this RFP.

d. Section 4: Project Budget
Please provide the rate that will be charged for services rendered.

e. Section 5: References
Two transaction references (organization name, contact name, and phone number) must be provided where you have provided comparable services. These projects must have been engaged during the last ﬁve years.

Part III: General Conditions, Responses, and Subsequent Contracts 
1. The District reserves the right to reject any and all bids, waive any and all informalities, and disregard all non-conforming or conditional bids or counter proposals. No bids shall be entertained by the District which are not made in accordance with the specifications furnished by the District and all contracts shall be let to the lowest responsible bidder complying with the terms of the letting, provided that the District shall have the right to reject any and all bids.

In evaluation of the bids, the District shall have the right, based on qualifications and compliance with specifications for products listed and other determining factors, to award the contract to the lowest responsible bidder who best serves the interest of the project, not necessarily the low bid.

2. Agreement Requirements

Any contractor/vendor submitting a proposal agrees, but submitting a proposal, that the contract terms enumerated below will be made part of the final contract between the selected contractor/vendor and the District, and may only be modified by the District in its sole discretion. Contractor/vendor further agrees that it will make no attempt to change, delete, or otherwise modify these contractual terms and agrees that any attempt to do so shall constitute failed negotiations and allow the District to negotiate a contract with any other contractor/vendor responding to this RFP or to issue a new RFP for these services. Any attempt to change, delete, or otherwise modify these terms in the proposal itself shall be grounds for the District to reject contractor/vendor’s proposal. 

a. Insurance Generally. Vendor shall provide and maintain for the duration of this Agreement, insurance acceptable to and approved by District and provide proof of insurance upon request. Insurance provided under this Agreement shall include a Certificate of Insurance which names District as additional insured. The parties agree and understand that the District’s inclusion as an additional insured on Vendor’s applicable insurance policies and the insurance coverage thereby provided to District is neither intended nor required to provide coverage to District for claims from which District enjoys sovereign immunity. The applicable Certificate of Insurance listing District as an additional insured may contain specific coverage exemptions for the District from such claims. In addition, such insurance shall remain in effect until such time as District has determined that this Agreement is complete.

b. Public Liability and Property Damage Insurance. Vendor shall take out and maintain during the life of this Agreement, such public liability and property damage insurance policies as shall protect them and any subcontractor providing Products to District under this Agreement from claims for damages for personal injury including accidental death, as well as from claims for property damages, which may arise from operations under this Agreement, whether such operations be by themselves or by any subcontractor or by anyone directly or indirectly employed by either of them. The limits of such policies shall be no less than $1,000,000 per incident and $1,000,000 annually. 

c. Worker’s Compensation Insurance. Vendor shall take out and maintain during the life of this contract, Employee's Liability and Worker's Compensation Insurance as required by law for all of their employees providing Products to District under this Agreement, and in case any work is sublet, Vendor shall require the subcontractor similarly to provide Worker's Compensation Insurance for all of the latter's employees unless such employees are covered by the protection afforded by Vendor. In case any class of employees engaged in hazardous work under this Agreement is not protected under the Worker's Compensation Statute, Vendor shall provide and shall cause each subcontractor to provide Employee's Liability Insurance for the protection of their employees not otherwise protected.

d. Bonds. Vendor shall provide sufficient payment and performance bonds to the District for the faithful performance of all measures included in the Contract. 

e. Tax Exemption. Vendor agrees and understands that District is exempt from various federal, state, and local taxes. 

f. Open Market Purchases. The District reserves the right to make purchases on the open market if a product or service if, in the District’s sole discretion, the District may obtain the product or service at a better price or under more favorable conditions.

g. Background Checks. Vendor shall provide to District two types of background checks for any employee or subcontract employee who may interact in unsupervised fashion with any District student. These two checks are: Missouri Child Abuse or Neglect/Criminal Record Check; and, Missouri State Highway Patrol Criminal Record Check. 

i. Vendor will submit these required background checks to District within 14 days of execution of this Agreement. All background checks are required to be on file with District prior to Vendor providing Products to District. All background check documentation shall be delivered to District’s central office. District will notify Vendor of approved and unapproved background checks. 

ii. It shall be the responsibility of Vendor to ensure all of its employees and subcontractors are in compliance with District access security requirements

h. Compliance. Vendor shall adhere to all of District’s rules, regulations, policies, and procedures when engaged in the performance of this Agreement, including but not limited to Board Policies, the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232(g) (FERPA), 45 CFR §§ 160 and 164 ("HIPAA Privacy Rule"), if applicable, Section 504 of the Rehabilitation Act of 1973, the Individuals with Disabilities Education Act, and all civil rights laws as applicable.

i. Federal Requirements. 

i. Within 7 days of the execution of this Agreement, Vendor shall provide to District an affidavit of compliance with E-Verify rules including a notarized statement that Vendor has enrolled in and is currently participating in E-Verify or an equivalent electronic verification of work authorization program operated by the United States Department of Homeland Security under the Immigration Reform and Control Act of 1986 (IRCA) and that Vendor does not knowingly employ any person who is an unauthorized alien in conjunction with the Products being provided under this Agreement.

ii. To the extent that § 34.600, RSMo. applies to this Agreement, Vendor hereby certifies pursuant to said statute that it is not currently engaged in and shall not for the duration of this Agreement engage in a boycott of goods or services from: the State of Israel; companies doing business in or with Israel or authorized by, licensed by, or organized under the laws of the State of Israel; or, persons or entities doing business in the State of Israel.

iii. Vendor certifies that it and its principals are not debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from covered transactions by any Federal Department or Agency.

iv. Vendor certifies that it is in compliance with the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as amended. Violations will be reported to the Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).

v. Vendor certifies that it is in compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201). Violations will be reported to the Federal awarding agency.

j. Governing Law, Jurisdiction, and Venue. This Agreement shall be governed and interpreted in all respects according to the laws of the State of Missouri. In the event either party must bring a legal or equitable action to enforce any of its rights under this Agreement, the venue for such actions shall be the Circuit Court of Pettis County, Missouri.

k. Indemnification. Vendor shall defend, hold harmless and indemnify District, its governing Board, officers, agents, and employees from every claim, demand, loss and expense which may be made by reason of any injury to person or damage to property sustained by any person, firm or corporation, caused by any negligent act or omission, or willful misconduct, of Vendor or any person, firm or corporation, employed by Vendor, including any subcontractors, in connection with Vendor’s performance under this Agreement.

l. Sovereign Immunity. Nothing in this Agreement shall constitute any waiver of District’s sovereign immunity for lawsuits, pursuant to Missouri law, including, but not limited to Section 537.600 et seq., of the Missouri Revised Statutes.
Appendix A: Cover Sheet
Food Vendor Services for
Jefferson C-123 School District
Contractor/vendor hereby declares understanding, agreement, and certification of compliance to provide the items and/or services, at the prices quoted, in accordance with all terms and conditions, requirements, and specifications of the original Request for Proposal (RFP) and as modified by any addenda thereto. 
The undersigned further agrees and understands that the District has the right to reject any and all bids, to waive technicalities or other requirements for its benefits, and to accept the bid as genuine and is not made in the interest of or on behalf of any undisclosed person, firm, or corporation, and is not submitted in conformity with any agreement or rule of any group, association, or corporation. 
That there has been no attempt on their part to directly or indirectly induce or solicit any other vendor to submit a false or sham bid.
That there has been no attempt on their part to solicit or induce any person, firm, or corporation to refrain from submitting a bid.
And that they have not sought by collusion or otherwise to obtain for themselves any advantage over any other bidder or over the District.
Materials provided during this process cannot be guaranteed to be held in confidentiality due to Missouri Sunshine laws.

Agreed and accepted:
Printed Name and Title: _____________________________________________________

Company Name: ____________________________________________________________

Mailing Address: ____________________________________________________________

Phone Number: _____________________________________________________________

Email Address: ______________________________________________________________

Authorized Signature: ________________________________________________________
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